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Deaccession Proposal
Object Description:                                                                                                                
                  
Date Acquired:                                       
Acquired From:                                            _                                     
Acquisition Mode (gift, bequest, purchase, transfer etc):






Does the museum hold clear title to this object and how is this documented:
List any restrictions on the original transaction that would affect deaccessioning or disposal.  If a registered charity, outline the Canada Revenue Agency procedures:
Deaccession Reason:

□ No longer relevant to mission statement
□ Return to rightful owner
□ Repatriation request

□ Deteriorated beyond repair
□ Hazardous to health of museum personnel & general public

□ Hazardous to condition of other objects

□ Museum is unable to meet necessary preservation requirements
□ Better utilized at another institution

□ Duplicate 
□ Fraud/fake
□ Stolen

□ Lost
□ Destroyed
□ Other, explain (use reverse if required):
Artworks:
Yes     No

□      □   Is the artist still alive?

□      □   Has the artist been contacted?



Results of contact:                                                                                        _                                                                                     
Gifts:

No obligation, but the Museum may contact the Donor as a courtesy

Yes     No

□      □   Is the donor still alive?

□      □   Is the donor likely to make a further gift or bequest?
□      □   Has the donor been contacted?


Results of contact:                                                                                        _                                       
Purchases:
Purchase price:                                             Current market value:                                     _
How was current value determined?                                                                                    _ 
Name of appraiser(s):                                                                                                           _     

Reason appraisal not necessary: 
Disposition Recommendation:
□ Gift 

□ Sale/Auction
□ Destruction
□ Repatriation
□ Other:                                 _                                                                      

Elaboration & Justification:
Authorization:

(print & sign name)   

Curator/Manager:





     Date:



Director:






     Date:



President:






     Date:



Treasurer:






     Date:



Attached:

□ Gift Agreement, Invoice or other proof of ownership
□ Condition Report 
□ Incident Report (if applicable)
□ Photograph(s)
□ Copies of relevant correspondence (donor, artist, museum colleagues, repatriation 

     request etc.)

□ Copies of relevant sections of board meeting minutes 
□ Appraisals, if obtained 
