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	Acc. Number:


Deaccession Checklist
Object Name:
Approval & Notifications

□ All signature & date lines have been
    signed in Deaccession Proposal

date & initial:




□ Notifications complete as per 
    Deaccessioning Proposal

□ Donor or heirs



date & initial:



□ Artist




date & initial:



□ Museum community  


date & initial:




Display                

□ Accession number removed from object
date & initial:





□ Exhibit labels & other textual references removed from display area

date & initial:





Disposal
□ Repatriated
date & initial:




□ Transferred/Exchanged

date & initial:




□ Auctioned/Sold

date & intial:




□ Destroyed

method, date & initial:




Documentation 
□ Photographs taken (multiple views)   

Note: 2-dimensional objects should be scanned if possible
□ Copy in deaccession file

□ Copy in digital deaccession file

date & initial:




□ Exchange/Transfer agreement completed


□ Original in deaccession file

□ Copy in digital deaccession file
date & initial:



□ Legal title transfer completed 
□ Original in deaccession file

□ Copy in digital deaccession file

date & initial:




□ Accession files updated 
□ Accession book/ledger stamped 
– Deaccessioned

□ Catalog worksheet stamped – 
Deaccessioned

□ Gift Agreement stamped – 
Deaccessioned

date & initial:



□ Database record updated 
□ Permanent Location Building 
field changed to Deaccessioned
date & initial:




□ Record & image files removed from Artefacts Canada / VMC 

date & initial:



