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DESCRIBING ARTEFACTS
1. Introduction

a. Good catalog records should provide the reader with a clear mental image of the artefact.  The physical description of the object plays an integral part in this, and should provide enough information for someone to pick out the object from an “artefact line-up”.  For researchers, the description should provide enough information for them to determine whether or not they want/need to view the object.
2. Guidelines

a. Examine the object thoroughly before starting to describe it, paying close attention to details.
b. Always describe characteristics from the general to the specific.  This allows the reader to create an overall mental picture of the object that they can apply details to.

i. Refer to geometric shapes and commonly recognized forms, remarking on variations.
c. List details that pertain to the object as a whole (e.g. the type of glaze on ceramics, finishes on wood, weave and patterns in textiles, etc.)

d. Describe each part or section of the artefact in a systematic way (i.e. moving from top to bottom or end to end).

e. Never use subjective terms such as “decorative” or “fancy”.  Record factual, objective information based on visual observation and/or substantiated research.
f. Work at developing a technical vocabulary to improve the accuracy of descriptions and improve consistency in terminology.  In the meantime, use plain and explanatory terms.

i. Use references such as catalogues and trade literature
