
If an Individual brings an item in to the Museum and wants to leave it for: 

 

GIFT

 
Forms noted in bolded text are mandatory Collections Management forms. Those 

in regular font should be used for ‘best practices’.  

 
If an Individual brings an item in to the Museum and wants to leave it for: 

• Temporary Receipt 

• Donor Questionnaire 

• Pre-Acquisition Form 

• Gift 

Agreement 

• Tax Receipt • Receipt of Return 

(from Temporary 

Receipt) 

• Catalogue 

Worksheet 

• Artist Report 

• Manufacturer Report 

• Condition Report 

(see Possible 

Conditions) 

• Deaccession 

Proposal 

• Deaccession 

Worksheet 

• Exchange 

Agreement 

Disposal of 

Object 

• Outgoing Loan 

Agreement 

• Condition Report 

(see Possible Conditions) 

• Receipt of Return (from 

Loan Agreement) 

• Condition Report 
(see Possible Conditions) 

After 60 days 

Loan to another Institution 

Return 
Accept 

Deaccession 



• Temporary Receipt 

• Condition Report 

(see Possible Conditions) 

• Receipt of Return 
(from Temporary 

Receipt) 

• Incoming Loan 

Agreement 

• Receipt of Return (from 

Loan Agreement) 

• Condition Report 

(see Possible Conditions) 

After 60 days 

Return Accept 

 

IDENTIFICATION, STUDY, RESEARCH 
 

 
 

 

LOAN 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    
If the Museum wishes to loan an object to another museum or organization: 

 

OUTGOING LOAN 
 

 
 

Forms noted in bolded text are mandatory Collections Management forms. Those in 

regular font should be used for ‘best practices’.  

• Loan Agreement 

Outgoing 

• Temporary Receipt 

• Condition Report 

(see Possible Conditions) 

• Receipt  
(from Loan Agreement) 

• Condition Report 

(see Possible Conditions) 

• Temporary Receipt 

• Condition Report 

(see Possible Conditions) 

• Receipt of Return (from 

Temporary Receipt) 

• Condition Report 

(see Possible Conditions) 


