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 [Date]
[Name & Address of Donor]

Dear [Name of donor],
[bookmark: _GoBack]Thank you for your donation of [artifact name(s), or brief description of theme for large donations], received on [date]. The museum relies on public support like yours to help us serve our mandate of [state your museum’s mandate], and we are pleased to accept your donation into our collection.
 [If there is a clear immediate use for the donation, describe how the item will be used in an upcoming exhibit or programming. If the donor responded to a call for specific items, acknowledge that they responded to this request. Exclude this section if not applicable]. 
Thank you for your continuing support of [Museum Name].  
With kind regards,
[Signature]
[Curator/Director Name & Title]
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