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[insert your logo here]
Loan number: _______________
(office use only)


Outgoing Loan Agreement

This is to certify that I, ____________________ , as a representative of ____________________ [name of borrowing organization], have borrowed the object(s) listed below from the [name of lending Museum], subject to these conditions:

1. The Museum must be acknowledged in exhibits, publications or other media.
2. Photography, scanning, or any other form of reproduction will be by written permission only. Credit is to be given to the Museum as owner when any images are reproduced.
3. The Museum must be notified of any use of images of our objects. Commercial use may be subject to fees.
4. Borrowed object(s) must be returned promptly at the end of the loan period, or upon request of the Museum. If the borrower wishes to renew the loan, a request must be made prior to the end of the current loan term.
5. [bookmark: _heading=h.9uysu5uatf02]The borrower agrees to use all reasonable precautions for the safety and preservation of the object(s) listed.
6. [bookmark: _heading=h.a0qmzipv7c5a]The borrower agrees to obtain property insurance coverage, in an amount to the satisfaction of the Museum, during the transportation of the object(s) to and from the borrower’s site, and for the duration of the loan period, with proof of such coverage to be provided to the Museum.

Loan period: ____________________ to ____________________

Purpose of loan: 
Exhibition	Research	Other: ____________


Accession number	Object name	Description	Value ($)
												


Restrictions
				

     
Borrower information
Name:
Institution:
Address line 1:
Address line 2:
City:
Province:	Postal code:
Email:	Phone:
Signature:	Date:


[Name of Museum] Representative signature: 						


Return: I acknowledge the return of the above in satisfactory condition.

Borrower signature:	Date:
Received, on behalf of the Museum:


· Original – Museum
· Duplicate – Lender
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