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PRE-ACQUISITION REVIEW FORM
Date Received:                                               
                  
Received from:                                                                                                                       
                  
Address:                                                                                                                                 

Phone & Email:                                                                                                                      


Number/Nature of Items:                                                                                                                                              
Provenance: 


Type of Acquisition:

□ Gift   □ Bequest   □ Purchase   


Primary Considerations:

Yes     No

□      □   Does the acquisition fit with the museum’s mission statement?

□      □   Does the acquisition fall within the museum’s collection mandate?
□      □   Does the vendor or donor have clear title to the object(s)?

□      □   Is the museum able to legally acquire the object(s) or is there legislation that may prohibit it? (e.g. If a firearm do you have a firearm license?  Fossils and archaeological material are covered under the Special Places Protection Act)
□      □   Are resources available for management and care of the acquisition?
□      □   Does the acquisition have any special preservation requirements?
Secondary Considerations:

Yes     No

□      □   Does the museum already possess similar items?
□      □   Is the museum’s possession of the acquisition totally ethical?
□      □   Can the museum provide adequate public access to the acquisition?

Notes:

The object(s) will only be accepted if they meet all of the primary considerations (all responses being positive except for the final question).  If the evaluators determine that they cannot accept the acquisition, the following steps will be taken:

1. Return the potential acquisition items to the donor, including a letter outlining the reasons for not accepting the donation.

2. Suggest other museums that may be interested in the acquisition, based on their collection mandates.

