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REPRODUCTION RIGHTS AGREEMENT
Name and Organization: 











Address: 













Phone: 




Email: 








I/We are applying for permission to reproduce the following photograph/image(s) from the collections of the Museum: 

Use of Photographs


□  Research or Personal (not to be transcribed or reproduced in any way)


□  Public Display or Exhibition (specify) 








□  Publication (specify) 










□  Other (specify) 










Publication Data 
Publication in which the image will appear: 








Author: 




    Publisher: 





 Date of Publication: 




I/We agree to comply with the conditions of reproduction outlined by the Museum, to pay a reproduction fee of                   , to credit the Museum, to include catalogue numbers and photographer’s credit if applicable, and to send the Museum a complimentary copy of the publication.


I have read and understand the conditions and agree to abide by the terms therein.

Applicant’s Signature 





     Date 




Signature 






     Date 







Manager/Director
Conditions for Reproduction

1) Requests
All requests for permission to reproduce an image must be made in writing, which must describe in detail the intended use, including publisher/producer, expected date of publication (if applicable). Material and Use Fees are payable in advance. In lieu of Material and Use Fees, the Museum and publisher may agree to the Museum receiving a  percentage of the publication’s sales.
2) Permission
Permission for reproduction and fees paid cover only the specific use described on the Reproduction Rights Agreement. Any use not specifically described requires a separate request and Agreement and appropriate fees. Exclusive and serial rights are not granted.

3) Reproduction
The image must be reproduced in its entirety. Nothing may be superimposed on the image (e.g. lettering, tone, or another image) without special permission.
The reproductions may not be manipulated in any way that distorts the colour or value of the transparencies or the photographs provided by the Museum.

4) Resolution
For electronic publications, the image must be reproduced at a resolution of 72 DPI, and a Bit Depth of no less than 8 BIT.

5) Details
Applications to reproduce a detail of a work will be considered only upon receipt of a marked photograph or photocopy showing the exact area to be used. The word “detail” must appear in the caption with the complete credit line. Under most circumstances a request for detailing may be approved only if the work is shown in its entirety elsewhere in the publication.

6) Credit Line
The credit line must include artist, title, date, medium, accession number and Museum (or object name, manufacturer/maker, date, accession number and Museum) unless specifically stated otherwise in the Agreement. The credit line and/or copyright citation must appear with the image.
7) Gratis Copy
If the reproduction is for publication, the publisher is to provide the Museum with one complete gratis copy of the publication in which the image is reproduced. 
8) Independent Use
The Museum does not supply photographs, transparencies, or slides to individuals or companies operating a rental and/or sales service. 

9) Duplication
Except for purposes of technical production of the contracted project, applicants may not duplicate in any way a colour transparency or black and white print. 
Important Copyright Notification
The Museum may grant the permission requested only to the extent of its ownership of the rights relating to the request. This permission does not purport to include any rights which persons other than the Museum may have under laws of various countries. Certain works of art, as well as photographs of those works of art, may be protected by copyright, or related interests not owned by the museum. The responsibility and expense of ascertaining whether any such rights exist, and for obtaining all other necessary permissions, remains with the applicants.

Office Use Only – check and date upon completion
□ Date Request Received: ________
__
    ____

□ Invoice Date: 






□ Payment Received: 






□ Images Sent: 






□ Complimentary Copy of Publication Received: 





[image: image1.png]